
Invitation to Bid 

Overview Sheet 

AVANCE-San Antonio, Inc. is accepting sealed bids for a Facility Renovation Project at the Vestal Annex 
Building, 1102 Cantrell Dr., San Antonio, Texas 78221.  

This project will provide classroom space for up to 40 Early Head Start children at the Vestal Elementary 
campus located at 1102 Cantrell Dr., San Antonio, TX 78221. The scope of work and site diagram are 
included in this project packet. 

Important Dates and Information: 
• Deadline for bids is Monday February 7, 2022, 2022 at 4:00 pm CDST.
• Please email the bid to Raymon VanCleave at raymon.vancleave@avancesa.org or deliver to the 

AVANCE-San Antonio, Inc. office at 903 Billy Mitchell Blvd, Suite 100, San Antonio, TX 78226.
• There will be a pre-bid conference and walk-through at the project site, 1102 Cantrell Dr., San 

Antonio, Texas 78221, on Friday, January 21, 2022 at 8:00 am.
• The selected bidder will be notified to negotiate the contract for services pending board 

approval.
• If selected, the contractor shall begin work by the desired start date of March 1, 2022. 

The desired date for completion of the scope of work is summer 2022.
• This is a federally funded project subject to Davis-Bacon Act.  Minority owned businesses are 

encouraged to apply.
• This project is subject to availability of funds.  AVANCE-San Antonio reserves the right to reject 

any and all submissions.

Please include all of the following items in your bid submission: 
• Bid Cover Sheet and Signature
• Reference Sheet
• Itemized Price Proposal
• Valid W-9 Form

If you have any questions, please contact Raymon VanCleave at raymon.vancleave@avancesa.org (210) 
464-1467 or Julia Moss at julia.moss@avancesa.org.

mailto:raymon.vancleave@avancesa.org
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Vestal Renovations 
Scope of Work 

Bid Due Date: February 7, 2022
Location of Project: 1102 Cantrell Drive, San Antonio, Texas 78221
 
.  

Scope of Work- Please also see construction drawings on pages 7-14 of the packet: 

1. Convert one window in classroom 101, 102, 103, 106, and 113 to a door opening. 
Purchase and install 5 exterior metal doors and hardware matching existing exterior doors.   
All doors and hardware will match existing.

2. Construct a door from lobby into hallway of office area.
3. Construct compliant 8 ft landings under the 4 exterior doors leading to the playground 

area.
4. Construct 8’ wide continuous sidewalk from exterior doors from room 101 to 106 that 

connects to the 32ft x 32 ft play structure pad in the Head Start side of the playground. 
The play structure pad must be offset depth of two inches lower than the side walk to 
allow for the PIP rubberized fall zone to be level with the sidewalk when completed.  All 
concreted areas will be a minimum of 4 inches of 5,000 PSI lightly brushed finished with 
3/8 rebar reinforcement.

5. Construct 7 ft concrete landing outside of classroom 113.
6. Construct two insulated office spaces 114 and 115 with walls extending to the roof deck 

to include ceiling configuration, light restructuring and AC ductwork restructuring
7. Construct a storage closet 117.
8. Add a window to room 118 for visibility into hallway.
9. Construct a washer and dryer closet in the break/parent room with insulated double doors. 

The closet will need all water, drain, dryer ventilation, 20 gallon water heater, and 
electrical connections for 120 V washer and 220 V dryer.

10. Construct glass double door storefront vestibule across East hallway with panic devices 
on inside and paddles handles on outside.

11. Purchase and install laminated cabinets and countertops (matching existing units in each 
room) with back splash.  The units will extend 4 feet from the existing counters for 
classrooms 101, 102, 103, 106, and 113.  Each countertop will need a handwashing sink 
with 9” gooseneck faucet and a double sink with 12” gooseneck faucet both with paddle 
levers on the counter.

12. Build two fully functional ADA compliant restrooms for toddlers, including all plumbing, 
fixtures, vents, fire strobe, solid core half-door, and accessories.  Room 1103 and 106 
(please see drawings for locations).

13. Remove whiteboards in all rooms EXCEPT room 112.  Fill any holes.
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14. Remove metal computer electrical drops and wiring in all rooms EXCEPT room 112. All 
walls will have one electrical outlet with fur out as needed.

15. Fur out exterior wall with bolt penetrations in room 101.
16. Purchase and paint interior walls with white semi-gloss paint.
17. Purchase and paint oil-based interior and exterior windows, interior and exterior

doors/trim, with metal/oil-based paint.
18. Level and replace VCT floor in 109 adult ADA restrooms and both student restroom 110 

and 111.
19. Replace ceiling tiles throughout the facility.
20. Purchase and install 8 ft chain link fence for playground.  Install three passage gates, one 

on NE side of building sidewalk, one passthrough on South building sidewalk, and one 
on West fence line.  Install (2) 14 ft wide two-gate entrance on South fence line for large 
vehicle passage.  Install 4 ft chain link fence from building to fence line to divide the 
playground.

21. Remove all wall-hung storage cubbies and discard.  (Upper cabinets will remain)
22. Contractor responsible for all permit submittal and management.

Requirements: 

1. Contractor must carry workers comp. and general liability insurance and provide copy 
of such upon award

2. Contractor will submit invoice within 5 days of completion of work and allow for 30 
days for payment.

3. Contractor to meet Davis Bacon requirements and submit weekly certified wage 
reports, if applicable.

4. Invoice to be submitted at completion of all work.  Contractor to submit lien releases 
if applicable, with invoice).

5. AVANCE is a smoke free and drug free work place, contractor is to adhere to this 
provision while on the premises, at all times.

6. Contractor employees must be background checked and be void of a criminal record.

Note:  Avance-San Antonio, Inc. major funding source is federal dollars, which must be matched with 25% non-
federal matching funds (local match).  We encourage (not require) of contractors to help Avance-SA, as a not for 
profit 501c3 (tax exempt) community based organization, to meet its In-Kind obligation through donation of 
services or in-kind contributions of products.  If a Bidder intends to help Avance-SA meet its federal match through 
in-kind added value services or product, please indicate the amount or percentage of the in-kind with the pricing 
information.  If a discount on products is to be offered in lieu “in-kind” product, then indicate in your bid whether or 
not this discount is unique to the Agency, due to its being a non-profit organization, or is your standard practice ( 
which cannot be counted towards matching funds). 

Submit bid via email.    
Attention:  Raymon VanCleave  email: raymon.vancleave@avancesa.org  cell (210)464-1467 



Bid Cover Sheet and Signature 

Please complete and submit this cover sheet as part of your bid submission. 

Company Legal Name: ___________________________________________________________________ 

Company Address: _____________________________________________________________________ 

____________________________________________________________________________________ 

Does your company have resources and staffing necessary to start the scope of work by March 1, 2022 
and complete the project scope of work in the summer of 2022?  Please provide your comments here: 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

____________________________________________________________________________________

Name: _______________________________________________________________________________ 

Title: ________________________________________________________________________________ 

Signature: ____________________________________________________________________________ 

Date: ________________________________________________________________________________ 



Request of Reference Sheet 

To help us assess your firm’s ability to meet our requirements, we are asking you to provide us with a list 
of projects and references.  You may list the projects in the order you prefer.  If you have educational 
projects, please list them first.   

Each reference should include: 
• Location of the project
• Type of project (educational, commercial, residential, etc.)
• Reference point of contact (name, phone number, email)
• Brief scope of the project and services

Project Reference: 

Location: 
Type of Project: 
Reference Contact: 
Brief Scope:___________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

Project Reference: 

Location: 
Type of Project: 
Reference Contact: 
Brief Scope:___________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 



Project Reference: 

Location: 
Type of Project: 
Reference Contact: 
Brief Scope:___________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

Project Reference: 

Location: 
Type of Project: 
Reference Contact: 
Brief Scope:___________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

Project Reference: 

Location: 
Type of Project: 
Reference Contact: 
Brief Scope:___________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
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